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Senior Year At A Glance
September & October
√
√
√
√
√
√
√
√
√
√
√
√

√
√
√

Reach out by email to admission counselors at colleges of interest.
Schedule an individual planning session with your counselor early in the year to
discuss your thoughts on colleges and share your tentative list.
Be prepared: Note your earliest application deadline, update your resume, synch
your Common Application and Naviance accounts
Attend virtual meetings with MEFA to learn about Financial Aid; Offered Mondays
through Thursdays from September 28 – November 5. (MEFA.org/events)
Continue visiting colleges, whether virtually or in person.
Update your “colleges I’m applying to” list on Naviance as you finalize your choices.
Continue to work on your college applications, essay(s), and resume’. Ask your
English teacher and guidance counselor to assist with editing.
Reach out by email to admission counselors at colleges of interest.
CHECK YOUR EMAIL REGULARLY
Register for virtual visits to Fenwick through Naviance).
If you have not yet, ask a teacher to write a recommendation
letter.
If you have Early Action or Early Decision deadlines approaching
in November, complete those applications and the CSS Profile
(if required).
Work hard in each class. First trimester grades are important!
First trimester closes 11/24/20.
File the FAFSA as soon as possible after October 1.
Be aware of ALL DEADLINES at all of your colleges: application, FAFSA/financial aid,
CSS Profile, scholarship priorities, etc.

November & December
√
√

√
√
√
√
√
√
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Continue to visit colleges and communicate with admission counselors. Take
advantage of Veterans’ Day.
Continue to work on college applications. Transcript requests for any application
with a January 1st deadline must be submitted by 12/7, which is 10 school days
before the start of the Holiday break. All offices are closed over the break.
If you applied to colleges before the first report card, sign up in Guidance to have
your first quarter grades sent to those colleges.
If you applied Early Action or Early Decision, you will begin hearing admissions
decisions in December.
Notify your counselor of ALL admissions decisions you receive.
Register for virtual visits to Fenwick through Naviance).
Continue to work hard in your classes! Second trimester ends 3/5/2021.
It is never too early to start searching for scholarships!
Enjoy the holidays with family and friends!!

Senior Year At A Glance
January & February
Submit any applications with February or later deadlines.
Spend time searching for outside scholarships on the Guidance Portal.

March & April
√ Continue to hear admissions decisions and financial aid packages
from colleges. You should have results from each college by April 15th.
√ Make final visits to colleges where you have been accepted. April Break is a great time to visit.
√ Keep your college list updated on Naviance with your admission results.
√ Notify your guidance counselor of your admissions decisions and scholarship awards as you hear
them,and ask for help in deciding which college to attend.
√ Continue to work hard. Colleges will see final senior grades and they reserve the right to withdraw
an acceptance if your year-end grades show significant changes.

May & June
May 1st is National Candidate Reply Date - the deadline to notify
one college of your decision to attend, and the deadline to send your deposit if required.
Finish Strong: The fourth quarter closes May 1st. Prepare for final exams.
Students in AP Classes will take AP Exams. Have scores sent to the college you will attend.
Pay attention to any instructions from your college on housing, orientation registration, etc.
The Guidance Office will send your final transcript to your college by July 1.

May 28, 2021: Graduation Day!

Congratulations and Good Luck!
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Student Responsibilities
GUIDANCE
•
•

Complete a Transcript Request for each college
Request to send first trimester reports when available.

TESTING

TEACHERS
•

COMPANIES
The College Process

Request
recommendations
from teachers and
provide them with any
required information.

YOU

•
•
•

•
•
•
•

Register for SAT and/or ACT
Send required test scores to
colleges using:
www.collegeboard.com or
www.actstudent.org

Keep Naviance account updated throughout the process.
Send college applications and any required supplements.
Reach out to your Guidance Counselor with any questions.

Parent Responsibilities
•

•
•

Be knowledgeable about the process and help guide the
student’s decision-making. Visit colleges together.
Empower the college-bound senior to engage in the
process.
Discuss with student your family’s financial boundaries
for college.
Be prepared to complete the FAFSA, CSS Profile, and
any other required forms by each college deadline.
If the student has an I.E.P., be sure that it is current.
Send if applying as a Special Education student.

Guidance Department
Responsibilities
•
•
•
•
•
•

Offer group & individual sessions with students.
Offer parent appointments by request.
Process transcripts and school forms within 10
school days of receipt of request
Send first trimester grade reports when requested.
Keep a record of when and where all transcripts
are sent.
Keep BFHS website updated with college visits to
Fenwick (including virtual) and scholarship
postings.

2/26/16
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College Admission Counselor Visits - 2020

College Admission Visits to Fenwick (virtual)
Representatives from numerous colleges and universities will be meeting with Bishop
Fenwick juniors and seniors in virtual school visits between September 21 and November 21.
These virtual meetings are by appointment only and in small groups for thirty minutes.
Attending these meetings allows juniors the opportunity to be introduced to the many different
approaches colleges have to admissions and to connect with a person from the each
campus. For seniors this is one more opportunity for them to demonstrate an interest in a
college or university and to ask any remaining questions they may have. It is also an
opportunity for the college admission representatives to put a face to the name on a college
application or correspondence and to get to know Fenwick‘s curriculum and culture first hand.
This year all college visits will be virtual between the hours of 3:15pm and 8:00pm. This
prevents interruptions to our instruction periods and allows students to take advantage of the
extra help period beginning after school until 3:00pm. We ask that families keep in mind
these visits are designed to be with, and for, the student. Please be respectful of each
student’s right to privacy in the meeting. If a student’s parents or guardian have questions,
the student may make an individual appointment by emailing the representative.
Meeting times are updated daily and posted in Naviance. Students need to check their
student accounts in Naviance regularly as new visits are posted each time a college
representative signs up for a meeting slot. Students may begin signing up now through their
student account in Naviance.
To register for a meeting, students need to follow the steps below:
Log into student’s Naviance account
Click on Colleges on the top right hand side of the screen
A drop-down menu appears click on the first one - Colleges Home
College menu appears and on the bottom right of the page
College Visit appears listing all the visits that are scheduled
5. Click on the visit that you would like to attend virtually
6. Register
7. The link will be available at the time of the visit.
1.
2.
3.
4.

After you have registered
Students registered for the meeting must be in the Waiting Room fifteen minutes before the
meeting begins. Student’s must be prepared and on time for the meeting.

•
•
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Example: If your appointment is for 3:15pm, you need to be in the Waiting
Room at 3:00pm and wait for the representative to let you into the
meeting.
Have questions written down.
Be prepared to take notes.

•

•
•

Bishop Fenwick protocol for students attending our virtual classes also applies to college
visits:
o Wear a Bishop Fenwick uniform polo.
o Be sitting at a desk or in a chair.
o Your entire face from the collar to your hair is to show on the screen.
o The background should be free of clutter, signage, pictures etc, Remember
that you are online and you wish to leave a lasting impression with the college
representative for all the right reasons.
o You should not be eating, drinking, or chewing gum. In many cases this may
be the only chance that a person from a college actually “sees” you – look your
best!
Be sure to get the name of the college representative you are meeting with AND THEIR
CONTACT INFORMATION.
Once the meeting is over, write a thank you immediately. Thank you for college visits
may be emailed to the person you met with. A sample of a thank you is below. Please
note that the style is formal despite being short.

September 21st, 2020 (be sure to date it for the representative’s reference)
Dear Mr. Smith, (unless the person asked you to call them by their first name)
I enjoyed meeting you today with students from Bishop Fenwick High School. The
information you shared with us was most helpful to me as I am looking for a college that is
small and in an suburban area. The insight into your liberal arts program and the
opportunities for community service were of particular interest to me.
Thank you for meeting with us today. I would like to follow up with you once I review the
information you gave us on Wellesley College. I look forward to the next time we meet.
Sincerely,
(you can sign your name here using a different font and it is ok here to use your nick name)
Cindy Lou Crusader (use the same name you will be using on your application)
Class of 2020, Bishop Fenwick High School
4 Edmund Street (this is your mailing address – same one on your application)
Salem, MA 01970
CLC@Fenwick.org (you may use your personal email if you wish)
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PERTINENT INFORMATION NEEDED FOR COLLEGE APPLICATIONS
Bishop Fenwick Address:

99 Margin Street, Peabody, MA 01960-1849

Bishop Fenwick Phone:

Phone: (978) 587-8310 Fax: (978) 587-8319

Bishop Fenwick CEEB #/High School Code:

221723

Class of 2021 Dates of Attendance:

September 2017 thru May 2021

Graduation Date:

May 28, 2021

Class Information:

Number of students in the class: 146
We are on a weighted 4.0 GPA scale
Bishop Fenwick does not rank students

Guidance Director:

Mr. William McMurray

wcm@fenwick.org

Name of Guidance Counselors:

Mrs. Katie Conroy
Mrs. Amanda Drezek
Mrs. Colleen Forrest
Ms. Mary Lou McLaughlin

kgc@fenwick.org
ahd@fenwick.org
cwf@fenwick.org
mlm@fenwick.org

Secondary School:

High School (BFHS)

SAT I (Reasoning Test):

Scholastic Aptitude Test
Reasoning Test

SAT II (Subject Test):

Scholastic Aptitude Test
Subject Test

AP:

Advanced Placement Exam

ACT:

American College Testing Program

FAFSA:

Free Application for Federal Student Aid

CSS:

College Scholarship Service

BE PREPARED TO PROVIDE THE FOLLOWING INFORMATION:
Dates of SAT I and SAT II, ACT, and AP Tests taken or (plan to be taken) and High School Honors, Awards,
Activities, and Work Experience
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TRANSCRIPT REQUEST PROCESS
Step 1:

Are you applying to the college/university ONLINE?
(using the Common Application or School Specific Application)

Yes

Step 2: Fill out the green Online
Transcript Request Form

No

Step 2: Fill out the yellow
(by mail)
Paper Applications
Transcript Request Form

Step 3:

Payment - there is a $5.00 processing fee per college/university.
Cash or checks (made out to Bishop Fenwick) are accepted.

Step 4:

Turn in your transcript request forms with your payment to your
guidance counselor, at least 10 school days before the specific
college application deadline.

NOTE: Mrs. Drezek’s and Mrs. Forrest’s students should submit transcript
requests to Mrs. Langer in the Guidance Office.
Step 5:
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Notify the teacher(s) writing your recommendation(s) of your
earliest college application deadline.

Transcript Request for 2020-2021
We want to assist you in knowing when your transcript requests are due in Guidance.
Because of the volume of applications that we process it is essential that all students
adhere to the deadlines listed below. Transcript requests are always welcome before
the 10 school day deadline. Although not essential, applications processed before
submitting a transcript request have fewer glitches when reaching the servers at the
colleges’ end.
Rolling Admission: Also requires 10 school days to process transcript requests.
Most Common
College Deadline

Request Date
On or Before

October 15

Thursday, October 1

November 1

Monday, October 19

November 15

Monday, November 2

December 1

Tuesday, November 17

December 15

Tuesday, December 1

January 1

Monday, December 7

Take note: Transcript requests made after December 7 are not guaranteed to be processed before the
beginning of holiday vacation.
January 15

Thursday, December 17

February 1

Friday, January 15

February 15

Monday, February 1

March 1st

Monday, February 8th

Remember, Early Is Better & Safer
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These forms are available in Guidance. They are color-coded and MUST be signed by the
student
~ ONLINE TRANSCRIPT REQUEST FOR THE ~
COMMON APPLICATION and SCHOOL SPECIFIC APPLICATIONS
(There is a $5.00 transcript fee per college/university)
Name_________________________________________
Paid______
Which did you use?

________ Common App

HR_______

Amount_______

______ Other, on-line school specific form

Application Deadline Date_________________________________
(BFHS requires that students submit this request 10 school days before the deadline date.)

(For Office Use Only)
Teacher Recommendation:

Please send my transcript and recommendations to the following:
_______________________________________________________________
Name of college/university or scholarship

________________________
________________________
____

_______________________________________________________________
City
State

________________________
____

Please Note: IT IS NECESSARY FOR YOU TO CONTACT THE COLLEGEBOARD AND/OR ACT TO
HAVE YOUR SCORES SENT DIRECTLY TO EACH COLLEGE/UNIVERISTY.
Student Signature_____________________________________ Date____________________________
==================================================================================
~ PAPER APPLICATIONS (To Mail Only) ~
TRANSCRIPT REQUEST FORM
*****Do Not Use This Form for Online Applications
(There is a $5.00 transcript fee per college/university)
Name_________________________________________
Paid______

HR_______

Amount____________

Application Deadline Date_________________________________
BFHS requires that students submit this request 10 school days before the deadline date.
Please send my transcript and recommendations to the following:
_________________________________________
Name of college/university

(For Office Use Only)
Counselor Letter: ____ (Yes) ____ (No
Teacher Recommendation:

_________________________________________
Address
_________________________________________
City

State

School Form:
Resume:

__________________________
__________________________
__________________________
____ (Yes) ____ (No)
____ (Yes) ____ (No)

Zip
Other: __________________________

Please Note: IT IS NECESSARY FOR YOU TO CONTACT THE COLLEGEBOARD AND/OR ACT TO
HAVE YOUR SCORES SENT DIRECTLY TO EACH COLLEGE/ UNIVERSITY.
Student Signature_____________________________________ Date____________________________
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Some tips for making the most of your
Common Application Essay/Personal Statement
Check before you begin writing. Not all colleges require a writing sample.
The writing sample must be well edited and demonstrate an academic
approach to writing.
Your essay is not really an essay – it does not prove a point or make an
argument or even answer a question. It is a personal statement.
There are basically only two stories: 1) something happened to me; or 2) I
happened to something.
The opening is very important. Make sure it introduces the central
character rather than an abstraction.
SHOW do not TELL. First draft: “My first violin was very inexpensive. Final
Draft: “My first violin was made in China and smelled like nail polish”.
Include all five senses: see, taste, smell, feel, and hear.
Be likable to your audience.
Sound like yourself.
Colleges have three opportunities to evaluate your writing ability: the
essay, the short answer questions on the application, and the SAT essay if
you submit your test results. With many colleges being test-optional, and
many high schools being pass/fail, the writing sample needs to be
reflective.
Writing about how you embraced an opportunity that the quarantine has
given you is a good thing to write about as long as you focus on how it has
changed you: changed how you think, changed what is important to you,
changed how you do something, or changed your level of appreciation for
something or someone.
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Scholarship Application Process
Students should be active in pursuing scholarship opportunities throughout the
year.
Some colleges automatically consider each applicant for scholarships and notify the student of a
scholarship in the acceptance letter. These merit-based scholarships differ from the financial aid
received through the FAFSA or CSS Profile because they are based on a student’s achievements rather
than a family’s financial need.
Some colleges require students to fill out a separate application if they wish to be eligible for meritbased scholarships. Students should check the college website or call the Admissions office to find out if
any applications are needed for merit-based scholarships at a particular college.
There are also many merit-based scholarships available that a student can use towards tuition and fees
at the college of his/her choice. A starting point for finding these scholarships is the Guidance Portal on
the Bishop Fenwick webpage. The Guidance Portal features links to scholarship search engines and a list
of scholarships currently available. Students should check the scholarship list often- it can change daily!
Please note that scholarships are listed according to deadline.
To access the scholarship list:
•
•
•
•
•
•

Go to the Fenwick website www.fenwick.org
Click on Academics and select “Guidance”.
Click Guidance Pages, Log into website
Click Guidance, Guidance Portal
You will see Guidance Webpage
Scholarships for 2019-2020 are located on the right side of the page, categorized by Month and
Deadlines.

If a scholarship application requires an official transcript and/or letters of recommendation:
•
•
•
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The student must bring a completed Scholarship Transcript Request Form (pink), and a $2.00
transcript processing fee to the Guidance Secretary.
All official transcripts and letters of recommendation must be sent directly to the scholarship
committee/organization.
Students must submit all requests ahead of the scholarship deadline to ensure timely processing
of the transcript and letters of recommendation.

Standardized Testing During COVID-19 Pandemic
Many colleges and universities have adopted test-optional policies during the COVID-19 pandemic. In
these cases, it is up to the student/applicant whether or not to submit scores on the SAT I, SAT II, or
ACT. Because college policies can differ, students should check with individual colleges as to whether
and how they will use test scores in their admission processes.
When a student self-reports his/her scores on the Common Application and/or has the testing agency
send official scores to colleges, those scores are in full view throughout the admission process. To avoid
the unintended presence of test scores in their admissions application files, we recommend strongly
that Bishop Fenwick students should follow these guidelines:
•
•
•

Do not self-report any test scores on your Common Application or any others.
Do not request that official scores be sent from the College Board or ACT until you have the
chance to review your scores and the testing policies at your chosen colleges.
Submit only those scores that will enhance your application.

GENERAL TESTING INFORMATION
To register for the SAT I and SAT Subject Tests go to www.sat.collegeboard.org
SAT Score Reporting Options:
1. Using Score Choice:
• You select which scores you want sent to the college.
• These scores are sent by test date for the SAT and by individual test for the SAT
Subject Tests.
2. Not using Score Choice:
• If you choose not to use Score Choice, all of your scores will be sent to the college.
• This option may also be beneficial to you, since many colleges use the highest score
in each section regardless of test date.
To register for the ACT go to www.actstudent.org
ACT Score Reporting:
•
•
•

14

ACT does not combine all tests results for multiple tests dates.
Score reports are sent by specific date only.
If you want multiple test date results sent to a college, you must request ACT to
send each score separately.

Test Optional Information:
•

•

Some schools are test-optional for admission. This means you can choose to send or
not send your scores as part of the admission package. Each college sets its own
rules regarding test requirements.
Contact the college for specific details about their test policy.

Photo Identification:
•
•
•
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You are required to upload a photo of yourself when you register for the SAT and
ACT tests.
A Photo ID is required of every student for admission to a test center in order to take
the SAT and ACT.
Please check the College Board and ACT websites for specific requirements.

Concordance Tables
(Information from College Board and ACT websites):

SAT to ACT Concordance Table
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Financial Aid Information
The two most commonly-used financial aid forms are:
•
•

The Free Application for Federal Student Aid (FAFSA)
The College Scholarship Service/Financial Aid Profile (CSS Profile)

Families should check with each prospective college about required financial aid forms & submission
deadlines.

FAFSA
http://www.fafsa.ed.gov/

Frequently Asked
Questions

CSS Profile
http://student.collegeboard.org/cssfinancial-aid-profile
Some colleges and scholarship programs
require the CSS Profile. Visit the website
above and click on “Participating Colleges,
Universities, and Scholarship Programs.” If
a college or scholarship is listed, you must
complete the CSS Profile.

All college-bound seniors must complete the
FAFSA if they want to be considered for most
types of financial aid - including federal and
state grants, work-study, and loans.

Who needs to complete it?

Complete the FAFSA online using the website
above.
OR download and print:
www.fafsa.ed.gov/options.htm
OR request a paper copy: 800-4-FED-AID

How do we complete it?

Complete the CSS Profile online using the
website above.

October 1st is the first day you can file the
FAFSA.

When do we complete it?

October 1st is the first day you can file the
CSS Profile. Check priority filing dates for
each college and file at least two weeks
before the earliest one.

There is no cost for the FAFSA.

How much does this cost?

Initial application: $25 (includes one college
or scholarship program report)
Additional reports: $16 each
Some families are automatically eligible for
fee waivers based on the financial
information entered online.

Visit the website ahead of time to get
prepared and see a list of documents needed.

How can we make this
easier?

Visit the website ahead of time to get
prepared and see a list of documents
needed.
Take advantage of the Online Help Desk,
including FAQ’s.
Contact customer support:
305-829-9793, or help@cssprofile.org

MEFA is an excellent resource for
questions on both forms.
Attend MEFA Virtual workshops: MonThu from Sep 28-Nov 5, 2020. Register
at: www.mefa.org/events
Contact MEFA at 888-849-6332 /
info@mefa.org
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Some Things To Avoid
There are a number of items that “some people” tell students to submit as supplements to
their college applications, but which truly are not necessary for undergraduate admission. In
many cases, they actually can be counterproductive despite using up a significant amount of
time and effort.
Here is a list of some of these items, along with some honest comments from college admission
counselors (application readers!) as to why students need not concern themselves about them:
Resumes –
“The Common Application allows each college to turn the resume function on or off. It’s off at
UVA. UVA does not accept resumes. The application presents information in a systematic
format which allows us to zero in on pertinent info quickly. Follow instructions and share your
information in a concise way.” (University of Virginia Admission Office)
Outside Recommendations –
“Most colleges allow 1 academic and 1 counselor recommendation. We are looking into your
style in the academic environment. People who have never taught you or met you at a special
program cannot speak to your learning style, ability to think, or how you work in a
classroom/academic environment. Also, those people tend to summarize rather than give
specific examples. The required recommendations are perfect! Do not worry about sending
extras.” (Bucknell University Admissions Office)
Research Abstracts “Tell us about your research – do not send the abstract. Just a line or two at most will do it. If
you send a paper and we do not have the time to read it, there is a good chance that the gist
will not be clear and it will only take away from your application.” (Cornell University
Admission Office)
Writing Portfolios –
“We receive three pieces of polished writing in your Common Application: the long essay and 2
short answer prompts. That is plenty of writing. We will not accept what we do not ask for.”
(University of Connecticut Admission Office)

Copies of Certificates/Awards –
“You sign off on the Honor Code when you apply through the Common Application. You’ve
listed your awards. We do not need a copy of a certificate. Leave these papers in the baby book
or the folder for important stuff. (Dartmouth College Admission Office)
Newspaper Clippings or Photos –
“We are sure you are proud of your accomplishments. It is OK to keep copies for yourself and
family – even the adorable picture of you at your first Stonehill alumni weekend with your mom
when you were a baby.” (Stonehill College Admission Office)
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IN SUMMARY
Regarding the submission of extra materials
Here are some basic, but important pieces of advice from the
perspective of college admission offices:
• Follow directions!
• If a college does not ask for it, they do not want it and will not use
it in making their decision.
• Colleges accept portfolios and supplemental materials which
meet the criteria for the arts or architecture. That is it.
• Once you hit the “submit” button, move on. Please do not
continue to send additional material until after a college has let
you know whether you are admitted.
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Communicating with your Guidance Counselor

Mrs. Amanda Drezek:
Phone: 978-587-8314
Pick-a-time appointments:
https://pickatime.com/client?ven=11614659&event=353687
Email: ahd@fenwick.org
Mrs. Colleen Forrest:
Phone: 978-587-8315
Pick-a-time appointments (Monday-Thursday):
https://pickatime.com/client?ven=11614659&event=353784
Email: cwf@fenwick.org
Ms. Mary Lou McLaughlin:
Phone: 978-587-8610 or 978-587-8316
School Office Hours: 7:30am – 3:00pm or by appointment
Pick-a-time appointments:
https://pickatime.com/client?ven=11614659&event=354566
Email: mlm@fenwick.org
Mr. Bill McMurray:
Phone: 978-587-8311
School Office Hours: 7:45am – 3:00pm or by appointment
Email: wcm@fenwick.org
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